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Mentoring Panel

Request For Tender(s) (RFT)
	The RFT Particulars

	Establishment of a Panel for Mentoring in various Lots 

Please note: Candidates can apply for one or more Lots

	Lot 1 Business Strategy and Planning

	
	Lot 2 Finance 

	
	Lot 3 Marketing

	
	Lot 4 Human Resources

	
	Lot 5 Innovation 

	
	Lot 6 Business Process Improvement 

	
	Lot 7 Sales 

	
	Lot 8 Procurement

	
	Lot 9 Website, Social Media & Digital Marketing 

	
	Lot 10 Sectoral Areas  

	Contracting Authority
	Cavan County Council - Local Enterprise Office Cavan (LEO Cavan)

	Duration
	Up to a maximum of three (3) years

	Procedure 
	Open

	Issue Date
	As per the eTenders notice

	Closing Date for Queries
	Wednesday 13th December  2017 @ 5pm

	Email for Queries
	All queries via question and answer facility on eTenders  http://www.etenders.gov.ie/ . 

	Closing Date / Time For receipt of Completed submissions.
	Wednesday 20th December  2017 @ 5pm 

	Please note:

LEO Cavan is conducting a Request for Tender competition to establish a Panel of suitably qualified Mentors. 
· This RFT and information relating to this RFT, including clarifications and changes, will be published on the Irish Government Procurement Opportunities Portal (www.etenders.gov.ie). Registration is free of charge and there is no charge for documents. Please note that the Contracting Authority cannot accept responsibility for information relayed (or not relayed) via third parties.

· The closing date for completed submissions (above) is for administrative purposes to evaluate candidates for placement on the Panel. Those successfully placed may be consideration for the initial tranche of work.   

· Once the Panel is established, Candidates interested in joining the Panel can submit an application at any time during the three (3) year life of the panel.

· The Panel will also be advertised in the local / National Paper on an annual basis every year thereafter, during the life of the panel.


1. Mentoring Panel Information & Instructions Document
Refer to Appendix 2 for details. 

2. RFT Instructions to Candidates

Under this RFT, Candidates must submit a completed Application Form (Appendix 1).

The Application Form requires:-
· Section A to be completed per each submission

· Section B to be completed per Lot (candidates may apply for one or more Lots)  and 
· Candidate Statement to be completed per each submission. 

Every effort has been made to ensure that this document contains all the necessary information for the completion of applications.  LEO Cavan does not warrant or represent that this document, or any other information given to candidates, is accurate or complete.  No liability is accepted for any error, misstatement, or omission (negligent or otherwise) in this document, or in any other information given to candidates.

3. Completing the Application

When completing the Application Form contained in Appendix 1 to this RFT document, candidates should note the following conditions:

· All questions must be completed in full and without reference to other documents or other parts of the application. 

· All questions should be answered with relevance to the subject matter of this competition. For the avoidance of doubt, it is emphasised that the information requested in the application is aimed solely at determining the suitability and choice of candidates for admission to the panel(s). 

· Where a ‘Rule’ is associated with a particular criterion, candidates must satisfy the requirements of the rule in order to remain eligible for consideration in the competition. 

· Candidates are permitted to add lines to the pro-forma tables and boxes set out within the application if required. 

· The application must be completed in English or Irish and where copies of original documents are provided in languages other than English or Irish, a complete and accurate English translation should be provided or the documents will not be considered during the evaluation process.  

· All financial information should be denominated in euro (€), except where financial information is being provided in a certified or audited supporting document such as a set of financial statements in which case it is sufficient for the information to remain in its original currency.
· Failure to provide a sufficient level of detail or to explain adequately any relevant matters 
may result in such data or information not being taken into account during the evaluation process.

· Candidates for qualification may include individuals, partnerships, limited companies, groupings or any combination of the foregoing with or without legal personality as long as a Tax Clearance Certificate is provided to LEO Cavan. However, a grouping if successful will be required to establish legal personality in order to enter into the contract. 

· Candidates are reminded that they may rely on the resources of other entities in order to establish the suitability requirements on condition that they can prove to the satisfaction of LEO Cavan that they will have these resources at their disposal when necessary.

· If the application is from a consortium / joint venture candidates must ensure that all the relevant information is provided and where necessary provide the information requested separately for each party. The consortium must appoint a single supplier who will assume overall responsibility for delivery, and who is authorised to sign a contract on behalf of all consortia members.  LEO Cavan will not act as an arbitrator between members of project consortia.

· Candidates are strictly prohibited from discussing any aspect of their application for this competition with other candidates or otherwise exchanging information or colluding in respect of the project. Any candidate who fails to comply with this requirement may be disqualified.

· LEO Cavan is not responsible for and will not pay for any expense or cost incurred or loss suffered by a candidate in the preparation or submission of its application or otherwise.  Furthermore, LEO Cavan is not responsible for any travel or accommodation costs incurred by the candidate unless previously agreed in writing by LEO Cavan. Each candidate is fully responsible for the entirety of all expenses and/or costs it incurs in the presentation or submission of an application or in participating in this process and competition.

4. Queries

All clarifications/additional information will be issued via the e-tenders website (www.etenders.gov.ie) and will be made available to all potential candidates who have noted their interest on the e-tenders website.

All queries should be submitted on or before the Closing Date for Queries (Wednesday 13th December 2017 @5pm as stated in the RFT Particulars) to enable clarifications to be issued to all interested candidates prior to the deadline date for the receipt of applications.

5. Submission of Applications

Applications should be submitted in hard copy only along with all supporting documents (as required). Only one hard copy of the candidates submission is required. 

By post or by hand :   Mentoring Panel  – Local Enterprise Office Cavan
           c/o Head of Enterprise LEO Cavan
           Cavan Innovation and Technology Centre
           Dublin Road
           Cavan
The initial administrative Closing Date / Time For receipt of Completed submissions (hard copy only) for this RFT is Wednesday 20th December 2017 @5pm as stated in the RFT Particulars. 
Please note that this is an initial administrative closing date to facilitate the establishment of the panel and there is no closing date for Applications for inclusion on the panel. Applications for inclusion on the panel may be made at any time after the initial date and during the term of the panel. 

6. Opening and Evaluation of Applications

Applications will be evaluated in accordance with the selection criteria, minimum rules and weightings specified in the application.

7. Clarification of Applications

While not being obliged to seek clarifications from candidates, LEO Cavan reserves the right, at its absolute discretion, to ask candidates for clarification or elaboration of their applications to assist in its evaluation of applications.

However, it is stressed that LEO Cavan will not seek clarification where any of the pass requirements set out in the application have not been met. Therefore, candidates should pay particular attention to ensure that their applications contain all the required information as even small administrative errors (such as failure to sign or date a declaration) will not be clarified by LEO Cavan where the required information forms part of the pass requirement.

8. Admittance of Panel Members

Refer to section 4.3 of Appendix 2 – Mentoring Panel - Panel Information & Instructions Document

9. Canvassing

Any effort by the Candidate to unduly influence LEO Cavan, relevant agency personnel or any other relevant persons or bodies in the process of examination, clarification, evaluation and comparison of applications and in decisions concerning the award of the contract shall have their application rejected. 

In accordance with Section 38 of the Ethics in Public Office Act 1995 any money, gift or other consideration from a person holding or seeking to obtain a contract will be deemed to have been paid or given corruptly unless the contrary is proved.
10. Inducement to Purchase

LEO Cavan shall be entitled to disqualify a candidate in one of the following circumstances:

(a) if the candidate has offered or given or agreed to give to any person any gift or consideration of any kind as an inducement or reward for doing or forbearing to do, or for having done or forborne to do, any action in relation to the obtaining or execution of this contract award procedure or showing or forbearing to show favour or disfavour to any person in relation to this contract award procedure or any other contract award procedure with LEO Cavan, or

(b) if like acts have been done by any other person employed by the candidate or acting on its behalf (whether with or without the knowledge of the candidate). 
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